OFFICE OF THE COLLECTOR

, ‘ (Ditsrict e-Governance Society, District- surajpur (C.G.)
Email- surajpur.cgi@nic.in Phone No. 07775266117

/I Advertisement Notice //
No.%29%/DeGS/eDTM/2024 SURAJPUR Dated 28/11/2024

Application are inviting from eligible candidates for the post of
c-District Manager under e- District Mission Mode project on contract basis. The
post is purely temporary and selected candidate will be engaged for a period of one
year extendable on year to year basis subject to satisfactory performance.

The applications will be accepted only through the online mode, under
the prescribed rules and conditions, till 5:00 PM on 09/12/2024 from the date of
publication. For details and to apply. candidates can wvisit the website
WWW.surajpur.nic.in and the notice board of the office.

Terms and Conditions for the Post e-District Manager (Contractual hasis) — 01 Post

SNo. | Category No. of Post Salary | Work Duration

Rs. 30000.00

o - 01 Year

| Lnreserved 0l

Detailed Job Description of e-District Manager (EDM)

The nature of job of the person would evolve from projeet implementation phase to Operations.
Presently, Chhattisgarh e-Govemnance project is in its operation phase specifically the job
description operation phase is as follows:

The EDM's is responsible for successful implementation of the project in the district. To
accomplish this, it is expected that the EDM would undertake the following tasks:

] Coordinate with State Nodal Agency for project reporting.

s Coordinate with System Integrator's (S8T) personnel deployed in the district.

s Submission of weekly report to District Collector on progress of District e-governunce project
or any officer designated for implementation of the e-governance Project by the State at district
level.

e«  Organising e-governance projects rteview meetings including preparation of agenda,
operational support and help in drafting Minute of Meetings.

s  Regular review of all the services delivered under e-governance project and help in resolution
of operational issues, ifany,

e  Study the e-governance project implementation in other districts, which are doing better, for

adoption of better practices.

Synchronisation with other e-Governanee projects in the district.

e  Training to other stakeholders, as and when required.




. Monitor and report the number of transactions happening in the districts under various service
categories

*  Monitor the service levels of the services being provided

° Escalate to the District Collector or any officer designated for implementation of the e-
Governance Project by the State a1 district level far cases for which services have besen delayed.

*  Be the first point of escalations for any failure in the performance of the service,

*  Carry-out root-cause analysis for any service level failures.

*  Ensure the technical in frastructure is working as per the service levels of the S,

¢ Co-ordinate with SI helpdesk for resolution of any technical failure.

. Any other district related activity for managing the e-governance operations like Bharat Net,
Adhaar Implementation and ete,

Eligibility Criteria for the (EDM)

The essential qualification for the DeGM as per the Ministry of Electronics and Information

Technology is as [ollows:

. Must be 21 — 40 vears old as on date of publishing the advertisement.

. B.E/B.Tech. (Information Technology/Computer Science/ Electronies & Telecommunication)
/ MCA/ M.Sc. (Information Technology /Computer Science)

. Knowledge of English and a local Jan guage of the State for which the candidate has applied

" Minimum of Three (3+) years of work experience preferably fn'lT ! e-Governance related field

Selection Process

The selection process for eDistrict Manager as per the Ministry of Electronics and Informarion

Technology is as follows:

Shortlisted applicants would be called for interviews through email based on the information
provided in the online application form by them and subject to scrutiny at a later date.

*  The interviews will be conducted at District Collector / District Magistrate’s or CEO's,
District Panchayat Office and the applicant must carry his / her original documents along with
the photo ID proof to the venue.

. State Government may decide to conduct interviews at the State / Division / Regional level

with mandatory participation from the District. The decision regarding this should be based on

the manageability of the process and completing this activity at the earliest.
In the interview, following marking scheme will be used for the evaluation:

I | Academic Qualification 25

 Work Experience
5 Min 3 year of work exp = 15 marks 25
= ‘ Min 4 year of work exp =20 marks |

| Min 5 vear and above work exp =25 marks ]
3 |Interview | 50

| Total 100

¢  The above criteria are indicative and if required, District Collector / District Magistrate or
CEQ, District Panchayat may also choose to conduct a written test for their respective districts.
In such a seenario, marks allocation will change; however, it must be ensuring that the marks
are appropriately distributed for all criteria.




The interview will be taken by an interviewing committee that may comprise of the
following members:
L. DM/DC
ii. CEQ, District Panchayat
iii. GM/DGM Telecom
iv. Chief Development Officer (CDO) / ADM
v. Any other member which the District Collector may feel necessary to be
included.

. Details regarding the time and date of interview of short-listed applicants would be put on
eDistrict Manager hiring webpage and also mailed to the candidates on the email 1D provided
at the time of submitting application. No other form of communication i.c. cither by post or
otherwise would be entertained.

¢  The date of interview will be final and no request will be entertained for rescheduling of
these dates. i) Other instructions, if any, in this regard would also be displayed on the websites,
Applicants are, therefore, advised to visit the website at regular intervals.

=  Final selection or offer of employment would be made based on academic qualifications,
work experience (if any) and interview, It is expected that preference will be given 1o those
applicants who apply for their home district.

. Final result will be shared on the website and a separate notification will be sent over the
email. No other formal communication will be entertained in this regard.

. If required, a waitlist of 10 candidates can also be created and maintained.

. In case the State Government wants to follow &8 more elaborate process for selection for
eDistrict.

. Manager such as written examination, online examination, etc. State is free 1o prescribe the

process

L] However, there are no funds allocated for the additional set of activities,

eDM Selection Process:- Timing

i' Date of Advertisment Colletorate Office Surajpur Last Date & Time
.
|.  Advertisement Date ' through online mode Only 29-11-2024 to
I 09-12-2024 aL 03 {.I'U PI'!'!_.
2. | Provisional Merit list | WWW.SUTA]pUr.mic.in [ 10-12-2024 10
| | 12-12-2024
3. | Claim Ohjection Head Office - Colletorate | 13-12-2024 to
{claim objection will have to be made by E- | surajpur (C.G.) 15-12-2024
mail-surajpurrecruitment@gmail.com) - |
4. | Claim objection Resolution & Shortlist = www.surajpur.nic.in 17-12-2024
Candidate for Interview (1:10)
5. Document verification & Interview Head Office - Colletorate  20-12-2024 at
Surajpur (C.G.) | 10:30 AM
6.  Selection List | www.surajpur.nic.in | 20-12-2024
foraer vd ord -
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Nodal Officer
District e-Governance Society
District- Surajpur (C.G.)




