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| @ | D | o
I
» Any woman having a ® The Centre Administrator would
Masters in  Law/ Social be a woman with requisite
Work Sociology/Social | qualification available at OSC
Science/Psvchology with al She will be a residential staff
least 5 years" experience of |  attached 10 OSC
working on women related @ The Centre Administrator would
relevant domains in an | be in charge of functioning of
administrative set-up with a | OSC. She would be the first point
Government Government or of contact with the woman who is
' Man- project/  programme accessing QOSC
_ o1 31250 / and preferably wilth at Irﬂstl - :Tl'lﬂ Centre Administrator would
| Central o 45 | year experience of | interact with every woman
1 | Admini SEIE yferTe ay counselling either within or seeking OSCs intervention for
strator & _ outside the same set-up. L addressing violence,

(Hae—10) She should be preferably a p The Centre Administrator will
resident of the local | listen to the grievance, document
community so that local | the case history and register the
human resolree and case in the online/web-based case
expertise s utilised for | management system to generate a
elfective functioning of the Unique Identity Number (UID).
centre. * The Centre Administrator would

be responsible for supervision of
each case, taking it to a logical
| E N =N conclusion and later following up

\ )




-

r The Centre Administrator will

P The Centre Administrator would

# The Centre Administrator will

As soon as the complaint is
registered, the Centre
Administrator will send a text
message  (SMS/Intemet)  to
the DPO/PO/CDPOISHO/
DM/SP/DYSP/CMO  of  the
distriet in which the women is
located at the time of accessing
DSC.

L The Centre Administrator wulu.ld
be responsible for coordination
with all stakeholders (police
station,  hospital, legal aid,
counselling), registration of cases

F“mmwmﬁmm'

in the absence of the 1T Staff. .
e The Centre Administrator will
consolidate a list of

agencies/individuals :
providing/willing  to provide
legal/medical/psycho-social
counselling services at OSC.
r The Centre Administrator will
coordinate with CBOs
specialized ifi addressing
violence against women, Gender
Cells, Women's Study Centres at
Universities to seek technical
inputs in terms of traning and
capacily building of women
affected by violence,

monitor the functioning of OSC,
{including the work of the staff),
facilitate capacity building, guide
and support the team of
caregivers.

approve the quarterly report
prepared by the IT Staff to be
submitted to the Management
Committee (MC) through
Implementing Agency (1A).

* The Centre Administrator would
also  document the case
studies/success stories as per the
prescribed format,

* The Quarterly Report has to be
submitted 15 days prior to the
end of each Quarter,

meet t.ha MC on a monthly basis
for guidanee, support,

* The footage of the COTY would
be under the vigilance of the
Centre Administrator,

w Tl'tt: Cennl'e Administrators can
design their own feedback forms

02

Case

Worker

01

18420 /

Any  woman having a
Bachelor in Law/ Social
Work/Sociology/Social

science/ Psychology with at
least 3 years" experience af

working on women related
g on = “rhdled |

for the purpose of Social Audit

*  Case Workers will work in

shifts to  provide 24
Service at OSC. b

*  She will provide assistance and

\ O

SUPPOTt 0 the  Centre

-_-_‘_-_-_-_-_-_-_—'_'—-———____




facilitating

relevant domains in =& Administrator  in
Government  or  Non- services to women accessing
Government 0SC.
0 project/programme, She will intervene in cases of
1 She should be a resident of VAW and will take them to
I the local community so that their logical conclusion.
local human resource and She will be responsible for
expertise is utilised for other work as assigned by the
effective functioning of the Centre Administrator.
centre.
In the absence of Legal | She/he ""'HL inﬁ:er Inndl qr;?t th;
I p woman about her legal rights an
Atalw.sﬂrs provided 1]:-:-; help/guide the woman to initiate
District  Legal  Services legal proceedings against the
Authority,  the  legal | ahuse/violence suffered, if she is
counselling service could be willing to do so.
outsourced to any person She/he will coordinate/liaise with
having a degree in Law/ | the Public Prosecutor or the
with legal training or | SLSA/DLSA Lawyer, to support the
Para 18420 / knowledge of laws with at woman even after hor case hes
! been filed in court as well as to
Legal 01 _ 45 least 3 years' experience of | o where is follow-up of the
03 | Personn e RpTE i working within 4 | case to its logical conclusion.
el/Lawy s Government  or  Non- | o She/he  will  simplify  legal
¥ (e —6) Government women related |  procedures for the affected
project /programme at the women and advocate ff:lr her
district level or to any | eXemption from court hearings.
practicing Lawyer with at She/he will f‘ar:lh?ate speedy and
least 2 years' experience of b P PONe. WG GoINt
oy e proceedings through the
litigation in any court of employment of video
law. conferencing  facility  forhe
recording of statement of women
affected by violence,
In the absence of a regular Para Medical Personnel will
Para Medical Personnel work in shifts to provide 24 hour
provided by District Health service at OSC,
Authorities, the medical
assistance service could be She will provide first aid and
outsourced to any woman immediate life- saving medical
having professional assistance to the aggrieved
degree/diploma in woman until she reaches the
paramedices  with  a | hospital.
18420 / background in health sector
Para and preferably with at least She will accompany the woman
Medical | 01 = 45 3 years “experience of | affected by violence to the
04 Personn | 37T ThrmrE a9 working within a Hospital. In cases of women
el Government  of  Non- affected by sexual violence, she
(?!T:IH—EJ Government health will ensure strict compliance of

project/programme at the
district level,

the protocols developed by
MGHFW to  conduct forensic
examination and other tests by
the Doctors.

Sharwﬂ! help in drafting the
medical case history of the
women affected by violence,  «

Ve



= s The service could be | » She will provide psychological
outsourced 1o any woman counselling and guidance to the
having professional degree / | woman affected by violence and
diploma in psychology /| support in referral services that
25780 / psychintry /7 neurosciences may be deemed fit for the women
Psycho- with a background in health | affected by violence based on her
social 0 = 45 sector and preferably with ot needs.
g5 | Counsel | 3T, yferre CL| least 3 years" experience of |  She will help draft the case
s (GEGE:)) working within a | history of the women affected by
Government or Mon- violence,
Government health project/
programme at the distriet
lewvel,
— e The services could be, | = Office Asststant will work in shifts to
canenail n provide 24 hour service at OSC.
uu[amjr to any plersn « Office Assistant would generac. the
who is a graduate with at | {jpique ID of the women affecied by
least diploma in computers! | violence through web based '::“"”m'
H prn of 3 | @ Shethe would document EICBSE
IT cl?. with EI.II1HrIlHTl:'l of Criory e provided by the Centre
years' experience in data | oo, Counsellor,
management, [rocess paramedic,  Lawyer and Police
documentation and  web- | Fucilitation rUﬂu:n:r and rc::'g
g . : proceedings for case IMagsme
baszed npcrhn%-, formats, Pl as develop the web based data,
video conferencing al state help in video conferencing, data
or district government level | entry operations ete. i
or with Non- Governmental/ | = Shefhe would be !‘EEle’:eZib!ﬁ fz-ir
s kecping record of CCTV footage
tions.
m—i‘a’ 1842[] (‘f |T-bﬂ5ﬂd. Drgﬂnizﬂ I 00, -
_ 45 s Sho'he would : l:t'rtiﬂ‘-r-' 511'"3
08 - o - a4 proceedings to maintain privacy with
Hed TR yleHATE regard (o dota generated anﬂt"#l“
T I:E'!El{'T— E} ensure that nune and other details »:_:IF
juyed wamnen ramain
confidential in each step of case
history documentation,

» Shehe  will  assist  the  police
facilitation  officerfcounsellor’ Para
medical  Personnel!  Para Legal
Personnel  to decument the case
hislory.

s Shethe would drafl the
montlily/iquarnterly report based on the
M15, web based data collection
which would be approved at the
level of the Centre Administrator
For subimission to the
Management Committee.

. T & Multi-purpose Helper will work in
. shifls w provide 24 hour service at
RO RUIR OSC.
01 9% e She  would bhe  responsible  for
muintiining hyglene and sanitation ot
E—— (50

o It would be her responsibility to

clean  the toilels (daily at  such
1N The multi-purpese  aclivily f.m"'”m'“'}' which keeps it clean all the
o1 uz could be outsourced to any | Mol dispose the garbage, change
Multi- 11720/ — 45 | person who is literate with the  bed Is-h-.:uu, pillow  covers

o7 purpose L I knowledge / experience of 1?"L‘i:l~!;-"+u! shelter room,
gafffCo | Hae—6) bl working  in the relevant | ° She will offer water to the visitors,
ok l: domain, High School pass or m:::::::ll:l ":r'lsuur n.:fmur, p-n;w[d:lr
squivaent wi bire TEEY i ega
equivalent will be prefered. aid/police/medical ussistance sheet o

e wosiien,

A1 * She will provide basic Kil containing
01 U8 suap, comb, shampoo, sanitary pad,
lowth brush, weth paste, diapers (in
cuse ol infants) and sewing kit to the
woman who is aveiling the facility of

femporary shelter at OSC,

\ A2



|

l

s She will help any other staff with
referrals and do such other ancillary

work as requested by the Centre
Administrator,

3 T

01 9g
Securit | L

y 01 UE 11360/ — 45

Guard/ e |
Guard

ST

01 9

The services could be
outsourced to any person
who is Passed 8th from any
recognized board having at
least 2 years" experience of
working as security
personnel in & government
or reputed organization at
the district/ state level. He/
she should preferably be
retired military / para-
military personnel.

e Security Guard/Might Guard will
work in shifis to provide 24 hour
service at OSC.

» The Security Guard/ Night Guard
would be responsible for the
overall security of OSC.

e She/he would be responsible for
safety of all capital assets,
furniture and equipment at OSC.
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